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1.00mue moJ1oKeHus

1.1. Hacrosiiee nosnosxenue onpeenser HasHAYEHUE, LENH, 3a1a4Hd, QYHKIHN, npaBa,
OTBETCTBEHHOCTh W OCHOBBI [JEATENbHOCTH OyXraaTepuu KpaeBOTO TIOCYIapCTBEHHOTO
OIO/UKETHOTO  MPOGECCHOHANLHOTO  06pa30BATEIBHOTO yupexneHus  «XabapoBCKuii
ABTOMEXaHMYCCKUHU KOJIEK» (Jajee — KOLIEIK).

1.2. ITonoxeHue pa3paboTaHO Ha OCHOBAHUH U B COOTBETCTBHH C:

- ®enepaiabHbBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «OG6 o6pasoBanuu B Poccuiickoii
OGeneparuny» (nanee - 3akoH Ne 273- ®3) (pex. ot 01.03.2020);

- MexnyHaponHbiMu cTaHAapTaMu GHHAHCOBOM OTYETHOCTH H Pa3bsCHEHUH K HUM;

- OecpaepanpHOoro 3akoHa or 06.12.2011 Ne 402-®3 «O OyXrajTepCKOM  y4YeTe»
(pen. ot 31.12.2017) (nanee - 3akon Ne 402-D3);

- (beepabHBIMU CTaHIAPTAMH;

- OTPACJIEBBIMH CTaHJapTaMUu;

- Ilpukasa Munduna Poccum ot 01.12.2010 Ne 1570 «O6 yTBEpKIEHMM €IMHOTO IUIaHa
CYETOB OyXraaTepCKOro yyeTa Ul OPraHOB TOCYJApCTBEHHOM BJIACTH (rocymapcTBEeHHBIX
OpraHoOB), OpPraHOB MECTHOTO CaMOYIIPABIEHHsS, OPTaHOB YIIPABICHHSA roCy1apCTBEHHBIMU
BHEOIO/DKETHBIMM  (DOHIAMH, TIOCYIapCTBEHHBIX aKajeMMuii HayK, TIOCYIapCTBEHHBIX
(MYHMUMIATBHEIX) YIPEKACHUHN 110 €0 IPHUMEHEHHUIO (pen. ot 27.09.2017);

- Ilpukaza Munouna Poccuu ot 02.07.2010 Ne 661 «O bopmax OyXTalTepCKOi OTYETHOCTH
opranusanmii» (pen. ot 06.04.2015);

- bromkerHoro konexca P®;

- Hanorosoro xoxexca P®;

- ®enepanbHeM 3aKkoHOM 0T 27.07.2010 Ne 208-®3 «O KOHCOJIMIMPOBaHHOU (QUHAHCOBOM
OTYETHOCTU» (Aaiee — 3akoH Ne 208- @3) (pen. ot 31.12.2017);

- Ilocranopnemmem TIockomcrata P® or 18.08.1998 Ne 88 «O6 YTBEPKICHUH
YHUGUIMPOBaHHBIX (OPM [IEPBHUYHOM YYETHOM JOKYMEHTALMH IO Y4Y€Ty KacCOBBIX OMepalluii,
[0 y4€Ty pE3y/IbTaTOB MHBEHTapu3auum» (ped. ot 03.05.2000);

- IJTaHa CYETOB OyXralTepcKoro yyera u MHCTPYKIIMH 10 UX IPUMEHEHHIO;
- YcTaBoM KosuteKa;

- UHBIMU JIOKYMEHTAMH, PETYIMPYIOIIIMHU OyXTaITepCKHi yUer.
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13. B cBoeil /[eATENTBHOCTH OyXraaTephs PYKOBOICTBYETCS —JEHCTBYIOLIUM
3aKkoHOZaTenbcTBOM  Poccuiickoit  Denepaumy, HOPMAaTHBHO-IIPABOBBIMU ~ aKTaMM M
METOIMYECKUMH MaTepHralaMi, pPaclpOCTPaHSIOMUMUCA Ha JEATCIBHOCTD OyXrajTepHH,
OpTraHU3allMOHHO-PACTIOPSIUTEIBHEIMA ~ TOKYMCHTaMH M BHYTPCHHMMH  JIOKQJIbHBIMH
HOpPMATHBHEIMU akTamu (manee mo Tekcry - JIHA) camoro yupexacHHA M HAaCTOALMM
[TonoxeHuem.

1.4. JleATeNbHOCT OyXTaJTepud OCYMIECTBIAETCS HA OCHOBE TEKyINCro U
NepCIEKTUBHOTO [UTAHMPOBAHMS, COYETaHNs eAMHOHAYAIUS B PELICHNH BOIPOCOB ClTyKeOHOMU
1eSTeIbHOCTH ¥ KOJUIETHAJIbHOCTH NPH MX OOCYXKIEHHH, NEPCOHATBHOH OTBETCTBEHHOCTH
paGOTHUKOB 3a HaJUIEKAIIEE UCTIOIHEHNE BO3IOXKEHHBIX HA HUX JOJIKHOCTHBIX o0s13aHHOCTEN
¥ OTEIbHBIX IOPYYEHHH [TIaBHOTO OyXranrepa.

1.5. Kpanuduxauuonusie TpeGoBaHus, (GYHKIHOHAIBHBIC 00s13aHHOCTH, TpaBa,
OTBETCTBEHHOCTh PaGOTHHMKOB OTJENAa PErTaMEHTHPYIOTCS IOLKHOCTHRIMH HHCTPYKUHMAMM,
paspabaTbiBaeéMBIMU T7TIaBHBIM OyXraniTepoM B COOTBETCIBHU C IIpodeccuoHaabHBIM
cTaHzapToM «bByxraiatep», yTBepXkKIeHHBIM lIpHKazoM Muntpyna Poccum ot 22.12.2014
Ne 1061H (manee mo Texety — [IpodeccHOHANbHBIN CTAHAAPT) U YTBEPAKAAIOTCSA AUPEKTOPOM
YUPEKIACHUS.

1.6. ByxranTepuro BO3[VIaBIA€T [JaBHBIA Oyxraiarep, Ha IO/DKHOCTH KOTOPOTrO
Ha3HAYACTCS JIMIO, COOTBETCTBYIOLIEE TPEOOBAaHMSM, YCTAHOBIECHHBIM MOJOKCHUSMH II. 4
cr. 7 ®enepanpHoro 3akoHa or 06.12.2011 Ne 402-@3 «O OyXrajJTepcKkoM YYeTe» H
TpeGOBaHMAM K IIECTOMY YPOBHIO KBaIU(HUKAalMK B COOTBETCTBUM C IMOJOKECHHAMU
[TpodeccroHalIBbHOrO CTaHIApTa.

1.7. I'naBHbI#M Oyxranrep:

- opraHmusyer paboTy IO MOCTAHOBKE M BEICHUIO OyXTralTepCKOro ydera TEXHHKyMa B Le/iaX
TIOJIyYEeHHs] 3aMHTEPECOBAHHBIMM BHYTPCHHUMH U BHEIIHMMH IOJb30BATC/IIMU TIOJTHOW M
OCTOBEpHOH MHPOPMALKU O ero HHHAHCOBO-XO3HCTBEHHON AEATCIBHOCTA U (bUHAHCOBOM
nooxkeHuH (Tpyaosas Gyukuus ko B/01.6, n. 3.2.1. IIpodeccroHanbHOro CTaHapTa);

- OCYIIECTBISET BHYTPEHHHI KOHTPOIb BEACHUS OYXTralTepCKOro y4era M COCTaBICHMA
GyxranTepckoil ((DMHAHCOBOM) oT4eTHOCTH (TpyHoBas QYHKIHMA KOI B/03.6, m. 3.2.3.
[TpodeccroHaIFHOTO CTaHIapTa);

- OpraHu3yeT BeJeHHe HAJIOTOBOTO Y4eTa M COCTABICHHE HAJIOrOBOH OTYETHOCTH, HAJOroBOC
raHupoBanue (Tpynosas QpyHkuus kox B/04.6, 1. 3.2.4. TIpodeccuoHanpHOro CTaHJapTa);

- IPOBOIWT (UHAHCOBEIA aHANM3, OHOKETUPOBaHHE U YNPABJICHWE NEHEKHBIMHU IIOTOKaMH
(TpynoBasa pyHkuus kox B/05.6, n. 3.2.5. IIpodeccnonanpHoro CTaHIapTa);

- GOpMUpYET B COOTBETCTBHH C 3aKOHOJATEILCTBOM O OYXTalTepPCKOM M HAJIOrOBOM YyHETe
YUETHYIO MOJIMTUKY UCXOIS U3 CIELMPUKU YCIOBUHA XO3IHCTBOBAHHSA, CTPYKTYPBI, pa3MEpOB,
OTpacieBOl NPUHAIISKHOCTH M JAPYTMX OCOOCHHOCTEH JAEATENbHOCTH YUPEKACHHUA,
MO3BOJAIONIYI0 CBOEBPEMEHHO IIONyYaTh HHQOpPManuio id IUIAHMPOBAaHWSA, aHajlnsa,
KOHTPOJISl, OLIEHKH (PUHAHCOBOIO MONOKEHHMSA W PE3yNBTaTOB NEATENbHOCTH YYPEKACHHA, a
TaKkKe OCYINECTBIIsET paboTy 0 €€ MOANEP)KAHHIO B aKTyaJIbHOM COCTOSHHUY;

- BO3MMaBIieT paboTy: MO MOArOTOBKE M YTBEPKACHMIO pabo4ero IlaHa CUETOB
OyXraJaTepcKOro y4eTa, COAEePKalero CAHTETHYECKUE ¥ aHATTUTUIECKUE CYCTa, bopm
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[IePBUYHBIX yYETHBIX J[OKYMCHTOB, HPHMEHAEMBIX s OQOPMICHHA XO3AMCTBEHHBIX
omepauuii, GopM BHYTpeHHeH Oyxraarepckoid OTYETHOCTH; IIO 00eCleUeHNIO TOopsaKa
IpOBEJICHUs] WHBEHTAPU3ALMM U OLEHKM MMYIIECTBA M O0S3aTEIBCTB, IOKYMEHTAIBHOMY
TMOATBEPKICHUIO UX HAJINYMA, COCTOSHUSA M OLCHKM; IO OpraHM3alMy CUCTEMbI BHYTPEHHETO
KOHTPOJISL 3a HpPAaBIIBHOCTHI0 O(OPMICHHS XO3AMCTBEHHBIX OIEPAllui, COOIIONCHHEM
OpsiIKa JOKYMEHT0060pOTa, TEXHOIOTUH 06paboTKH YUETHOH HHPOPMALIMH U €€ 3alUThI OT
HECAaHKIIMOHUPOBAHHOI'O JOCTYIIa,
- pyKOBOZHT (DOPMHUPOBaHHEM HMH(POPMAIMOHHOW CHCTEMbl OyXTraITEepCKOro ydera H
OTYETHOCTH B COOTBETCTBUH C TpeOOBAHUAMU OYyXTaJTE€pPCKOro, HAJIOrOBOr0, CTaTUCTUICCKOTO
W YIOpaBIeHYEeCKOro ydeTa, 00eCIeddBaeT NPEIOCTaBleHME HEOOXOAUMOH OyXranrepckou
uH(OpMaIM BHYTPEHHUM ¥ BHELIHUM I10JIb30BATEIAM;
- ofecIeunBacT CBOEBPEMEHHOE M TOYHOE OTPAXKEHHE Ha CUeTax OyXraiarepckoro ydera
XO3AMCTBEHHBIX OIEpaluii, IBWKEHUS aKTUBOB, (OPMHUpOBaHMs JOXOIOB M pacxooB,
BBINOJTHEHUS 003aTEIbCTB;
- obecreunBaeT KOHTPOJIb 3a COONIOJEHHEM IOpsAAKa O(QOpMIIEHHS MEPBUYHBIX YYETHBIX
JIOKYMEHTOB;
- ofecreynBaeT: CBOEBPEMEHHOE IIEPEYMCIICHHE HAJIoroB M CcOOpOB B  (erepaibHbIL,
pETMOHAIBHBIA W MECTHBI  OOJUKETBI, CTPaxOBBIX B3HOCOB B  TOCYJapCTBEHHBIC
BHEOIOJKETHBIE COLlMaIbHBIE (GOHMABL, IUIaTeXKEeH B KPEAMTHBIC OpPraHU3alllH, CPEICTB Ha
(QMHAHCHPOBAHME KANMTAIBHBIX BIIOXKEHMH, IIOTalleHHWe 3aJODKCHHOCTEH IO  cCylam;
KOHTPOJIb 3a pacxojoBaHWeM (GOHAa OIUIaThl Tpy.Ha, OpraHW3aliedl U MPaBUILHOCTHIO
pAacyeToB IO OILIaTe TPyJa PpaGOTHUKOB, MPOBEIECHAEM MHBEHTApU3ALMH, MOPAJIKOM BEACHUS
GyXrajiTepcKoro y4eTa, OTYETHOCTH, @ TakKe INPOBENCHMEM NOKYMEHTAIBHBIX PEBU3UH B
MO/Ipa3AeICHUAX YUPEKIACHNUA, :
- obecreunBaeT COCTaBIeHHe oTYeTa 00 MCIOTHEHUU OIODKETOB JCHEKHBIX CPEICTB U CMET
pacxooB, IOATOTOBKY HEOOXOAUMON OyXraaTepcKod M CTaTHCTHYECKOH OTYETHOCTH,
IpEeNCTAB/IEHHE HX B YCTAHOBIEHHOM HOPAIKE B COOTBETCTBYIOIINE OPIraHbl;
PYKOBOJIUT paOOTHUKAaMHU OyXTaJITEPHH.

1.8. B coOTBETCTBUY ¢ HOJIOKeHUAMHM 4. 8 cT. 7 DenepanpHoro 3akona or 06.12.2011
Ne 402-®3 «O GyxraiTepckoM ydeTre» B Clydae BO3HMKHOBEHMS Pa3HOINIACHA B OTHOIICHHM
BeJCHHS OyXTalITEpCKOro y4eTa MEeXAY IUPEKTOPOM SKOHOMUYECKOTO CyOBEKTa W INIaBHEIM
OyxrainTepoM:
- JaHHBlE, COJEp)Kal[uecs B IEPBUYHOM YYETHOM  JOKYMEHTE, INPHHUMAIOTCH
(He NMPUHUMAIOTCA) K PETMCTPALM M HAKOIUICHHIO B PETHCTpaxX OyXralTepcKoro ydera o
IUCHMEHHOMY PACIIOPSKEHHIO AUPEKTOPa SKOHOMUUYECKOTO CyObEKTa, KOTOPBIA €IMHOIMYHO
HECceT OTBETCTBEHHOCTD 3a CO3JaHHYIO B pPe3yJIbTaTe 3TOro HHGOPMAIIHIO;
- 06BEKT GYXraaTepcKoro yuera oTpaxaercs (He OTpaxkaeTcs) B OyXrantepckoi (prHaHCOBOIM)
OTYETHOCTM Ha OCHOBAHMM IIMCBMEHHOTO PpAacHOpKEHUS JUPCKTOpa SKOHOMHYECKOTO
cyOBbEKTa, KOTOPBIN €IUHOIUYHO HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH NMPEICTABICHHA
(hMHAHCOBOTO MOJIOKEHUsS SKOHOMUYECKOTO CyOBEKTa Ha OTYETHYH Jary, (HHaHCOBOTO
pe3yJibTara ero JIeSTelbHOCTU U JBIKEHHUS IEHEKHBIX CPEIICTB 32 OTYETHBIN IIEPHO.
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B oTHOmeHNnH pasHornacHii, CBSI3aHHEIX ¢ ITOPAZIKOM OTPaKE€HUS XO3SIMCTBEHHBIX
Onepauuii B HAIOTOBOM ydYeTe, OpraHH3aIus IPUHUMAET alrOpUTM, AaHAJIOTUYHBII
YCTAaHOBICHHOMY 4. & c¢r. 7 @egmepambHoro 3akoma or 06.12.2011 Ne 402-03
«O OyxranrepckoM yuere.

1.9. 3a HeHagnexauee wucIOTHEHWE NOMKHOCTHBIX 00s3aHHOCTE!l W HapyLIeHHe
TPYAOBOH JMCUMIUIMHEI PaGOTHHUKM GyXranTepuu HECYT OTBETCTBEHHOCTh B IMOpSIKE,
[peayCMOTPEHHOM JEHCTBYIOIINUM 3aKOHOJATEIbCTBOM.

1.10. Hacrosimee monosxkeHue, CTPYKTypa M IITaTHOE pacmucaHue OyXraarepuu
YTBEPXKIAIOTCA AUPEKTOPOM KOJLIEIKA.

2.0cHoBHBIE 3a1a4M GyXraaTepun

2.1. ®opmupoOBaHKE HOIHOMN U AOCTOBEPHOU HUH(POPMALIUH O AESTENLHOCTH KOJLIEIKA U
€ro (h)MHAHCOBOM IMOJOKEHUH, HEOOGXOIUMO BHYTPCHHMM II0JIb30BaTENsAM OyXrajarepcKoi
OTYCTHOCTH - JHPEKTOPY, YYPEIUTENIO, YYaCTHHKAM M COOCTBEHHUKAM HMMyIIeCcTBa
YAPEKICHUA, a TakKe BHENIHUM - MHBECTOPAaM, KpeIUTOpaM W IpYTUM II0JIB30BaTENIAM
OyXranTepckoil OTYETHOCTH;

2.2, OOGecneuenne uHpOpMAalHeil, HEOOXOMMMON BHYTPEHHHM W  BHEIIHUM
MOb30BATE/AM  OYXTalTepcko  OTYETHOCTH — [Is KOHTPOJII  3a  COOJIOJEHHEM
3akoHonarenbcTBa  Poccuiickoit  ®epepamuu  Tipu OCYIIECTBIICHHH  YUYPEKICHHEM
XO35HCTBEHHBIX ONEPAllMi U UX LENeCOO6PA3HOCTHIO, HAINIMEM U JNBHKCHUEM UMYINECTBA U
0053aTeNbCTB, HCIOIB30BAHUEM MaTCpUabHBIX, TPYJOBEIX H ()MHAHCOBBIX DPECYPCOB B
COOTBETCTBUM C YTBEPKACHHBIMU HOPMaMH, HOPMaTHBAMH U CMETAMH.

2.3. IlpenoTBpallleHHe OTPHUIATENBHBIX PE3yJIBTaTOB XO3SMCTBEHHON NEATEIBHOCTH

YApPEKJCHUA U BBIABJICHUE BHYTPUXO3ANCTBEHHBIX DE3EPBOB OGECHIEUCHIS (buHaHCOBOMN
YCTOWYMBOMN €ATEILHOCTH.

3. OcHoBHbIE PpyHKIHH Oyxraiatepuu

3.1. ®opMupOBaHUE yUETHOMN U HATOrOBOI TIOJIMTUKH B COOTBETCTBUU C JEHCTBYIOMIUM
3aKOHOAATENIECTBOM U MOTPEOHOCTAMH yYUPEK JCHHS;

3.2. IloAroToBKa W NPUHATHE IUIaHA CYETOB, (OPM MEPBHYHBIX YUETHEIX JOKYMEHTOB,
NPUMEHACMBIX /I O(QOPMIIECHUS XO3MHCTBEHHBIX omepanui, paspaborka GopM TOKyMEHTOB
BHYTPEHHE# OyXraaTepcKoil OTYETHOCTH;

3.3. CBoeBpeMEeHHOE MpeNOCTaBIEHHE MONHON U AOCTOBEPHOHM OyXraiarepckoit u
YNPaBJICHYECKOW HHOOPMAIIMK O AEATEIBHOCTU YUPCKICHUSA, UMYIECTBEHHOM TOJIOKEHHH,
JI0X0Jax ¥ pacxoax;

3.4. OcymiecTBieHne MCPONIPHUATUH, HANpaBICHHBIX HA YKpEIUICHHE uHaHCOBOI
JUCLUIUINHEL

3.5. Yuer Bcex X034HCTBEHHBIX onepanui y4peKIeHus;

3.6. Yuer ucronuenus 61omkera YUpEKICHUS,

3.7. HanoroBelii yuer, cocraBieHue u CBOCBPEMEHHAs cJjaya HaJOTOBOM M HMHOIA
TpeOyeMol 3aKOHOJaTeNbCTBOM OTYETHOCTH;

3.8. CocraBnenue Gyxraatepckoro bananca, Apyroit GyxranTepckoi, HaJIOrOBO}A,
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YIPaBJIEHYECKON U CTATUCTUYECKOM OTYETHOCTH;

3.9. CBoeBpemeHHOE Npe/cTaBIeHHe OYXIalTepCKOi OTYETHOCTH B HAOTOBBIE OPTaHBI,
OpraHbl CTATUCTUKY, BHEOIODKETHRIE (OH/IBI M MHBIE HHCTAHLIUN;

3.10. ITpaBuibHOE HAYMCIEHHE U CBOEBPEMEHHOE IIEPEUUCIIEHIE HAOTOB U COOPOB B
(heepasbHBI, PETHOHATBHBIN M MECTHBIH GIOUKEThI, CTPAXOBBIX B3HOCOB B TOCYIaPCTBEHHEIE
BHEOIO/UKETHBIE COLMANbHBIE (OHIObI, a TaKKe MHEIX IUIATEXKeH B COOTBETCTBHH C
3aKOHOJATEIbCTBOM;

3.11. Hanorosoe Imu1aHupoBanne. MOHHMTOPHUHT aKTYalbHBIX 3aKOHOJATENBHBIX K
HOPMATUBHBIX JOKYMEHTOB;

3.12. OcywecTBienne miaTexedl B HalH4HOM M Ge3sHamM4YHOM (opme B MOpSIKE,
OTpeeIIEMOM BHYTPEHHUMU IOKYMEHTaMH KOJUIEKA;

3.13. PacueTs no 3apaGOTHO# T1aTe ¥ HHEIM BBIILIATAM C COTPYIHUKAMHE YIPEXKIACHHUS.
Bbimaua cripaBok COTpyIHHKAaM yUpexIEHHs II0 BONPOCAM HadMCIEHHs 3apaGOTHOM IUIaThl 1
JpYyTUX BEIIUIAT, 4 TAKXKE yAEpKAHUN U3 HUX;

3.14. IlpoBeleHHWe HHBEHTApPU3allMM OCHOBHBIX CpPEICTB, TOBapHO-MATEPHAIBHBIX
LIEHHOCTEH, IEHEIKHBIX CPEJCTB, PACUETOB C KOHTPAreHTaMy;

3.15. VyacTue B HpOBEIEHUH >KOHOMHYECKOTO aHAIU3a (QHHAHCOBO-XO3SHCTBEHHOM
ACATCIBHOCTH y4PEKIACHUA IO JAaHHBIM OyXTraJTepCKOr0 M YIPaBICHYECKOTO ydera H
OTYETHOCTH B LENAX BBIABICHHUS BHYTPHXO3SHCTBEHHBIX DE3EPBOB, YCTPAaHEHUS IIOTEPh U
HETNPOM3BOACTBEHHBIX 3aTpar;

3.16. YuacTie BO BHEPEHUH MEPENOBBIX HHGDOPMALMOHHBIX CUCTEM IO YIIPABICHHIO
(prHaHCaMH B COOTBETCTBHU C TPeOOBAHUAMM GYXTanTepcKOro, HaJorOBOTO CTaTHCTHYECKOTO
1 yIIPaBJICHYECKOT0 y4yeTa, KOHTPOJIb HaJl JOCTOBEPHOCTHIO HH(MOpMAIIUY;

3.17. llpuHsATHE Mep MO NPERyHNPEeKACHHIO HENOCTad, HE3AKOHHOTO PACXOIOBAHUS
JACHEKHBIX CPEACTB U TOBapHO-MATE€PUAIBHBIX LIEHHOCTEH, HApPYIICHUI 3aKOHOAATEIhCTBA U
BHYTPEHHUX PEITIaAMEHTOB YUPEKICHHS;

3.18. YyacTue B IOANMCAaHHH JOTOBOPOB C KOHTPareHTaMH YUpeKICHNUS;

3.19. YuacTue B IpeTEH3HOHHO-UCKOBOM paGoTe yUpekKIeHHUS;

3.20. B3anmosiecTBHE ¢ BHYTPEHHIMH M BHELIHMMHE Ay IMTOPAMH YUPEKICHHUS.

4. CTpykTypa 1 nopsaok GopMHpoBaHus GyXraaTepuu

4.1. YucrneHHBIH cOCTaB GyXraiTepHd ONpENENSeTcs B COOTBETCTBHU C 3ajayaMd U
$yHKuMsAME OyXranTepud M YCTAaHABIMBACTCA LITATHBIM pPACTIMCAHUEM, YTBEPKIAEMBIM
PYKOBOJMTENEM YUPEKICHHS.

4.2. PaGorolt OyxraaTepuy pyKOBOAWT T[JABHBEIA OyXramTep, Ha3HAYaeMBIA Ha
JOJKHOCTB U OCBOOOMKIAEMBIH OT JOKHOCTH PYKOBOAHMTENEM YIPEKICHHUS.

43. B mepuwon oTcyTcTBMsS InmaBHOro Oyxraarepa (Ha BpeMs OTIIYCKa, OOJE3HH,
KOMaHIMPOBKY, MHBIX CJIy4aeB) €ro IpaBa M OOS3aHHOCTH B COOTBETCTBHH C YKAa3aHHUEM
PYKOBOIHUTEIS, PHKA30M BO3JIAraloTCA Ha APYyroro paboTHUKA GyXTaITepuH.

4.4. PaboTHuku OyxralTepuyl Ha3HAYAIOTCS Ha JODKHOCTD M OCBOOOXKIAIOTCH OT
MOJKHOCTH PYKOBOJUTEIIEM YUPEKAEHHUS 110 TIPEICTABICHHIO [IABHOTO GyXranrepa.
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4.5. O6sA3aHHOCTH Ka)I0ro paboTHHKA OyXranTepuu 3aKperuifioTcss JOKHOCTHBIME
MHCTPYKLHUSAMH, yTBEPIKIAEMBIMU PyKOBOAHTEIEM YUPEKICHHUS.

4.6. Pacnipenenenue o6s3aHHOCTEH MexIy paGOTHUKAMM OyxraiaTepuu, yCTaHOBIIEHHE
CPOKOB  BBINIO/IHEHHA PAbOT OCYIIECTBIAETCS IMABHBIM GYXTalTepoM B COOTBETCTBHH C
JOJZKHOCTHBIMH MHCTPYKLUSAMH M HacToAmMM [loiosKkeHueM.

4.7]. Byxrantepus OCyIIECTBISET CBOKO AESTENLHOCTH BO B3aUMOJECHCTBUYU C APYTHMHU
ClTy&0aMu M CTPYKTYPHBIMH MOJpa3aeleHHAME YUYPEXICHHSA, a TAKKe B IMpelaeiax CBOeH
KOMIIETEHLIUU CO CTOPOHHHMH OpTraHU3aLUsIMH.

S. IlpaBa u 06s13aHHOCTH GyXrajTepHu

5.1. byxrantepus uMeer npaBo B YCTaHOBJIEHHOM B YUPEKICHUN MOPSIKE:

5.1.1. OpraHu3oBBIBaTh WUCIIONHEHHE PEIICHHI OpPraHOB YIPAaBJICHHS YUPEKIECHHS IO
BOIPOCaM, OTHOCAIIMMCSA K KOMIETCHIMU OyXTalTepHH, B TOM YHCJIE IaBATh [OpYYEHHS
APYTHM  CTPYKTYPHBIM  [OJDA3ACICHUAM YYPEKIEHHSA, OPraHM30OBBIBATE IPOBEIECHHE
COBEIAHUN C YYaCTHEM PYKOBOAMTEIEH U CIEMAIMCTOB CTPYKTYPHBIX IOJpa3ieiaeHUi 110
BOIIpOCaM, CBA3aHHBIM C BBINOJIHEHUEM yKa3aHHBIX PEIICHMUIA.

5.1.2. 3ampammBaTe y CTpyKTYpHBIX MOpa3ieeHuit JAOKYMEHTBI, MaTE€PUAIIBI, CIIPABKH
M MHBIC CBEICHMA (MH(OpMaLMIO), HEOGXOMMMBIE ISl BBIIONHEHHS BO3JIOWKEHHBIX HA
OyxranTepuo 3a1ay U QyHKIHIL.

5.1.3. OcCymIecTBIATh MOATOTOBKY 3alpoCOB B OpraHel IOCYJapCTBEHHOHN BIacTH M
MECTHOrO CaMOYIpPaB/I€HUS 110 BOIPOCAM, OTHOCAIIMMCSA K KOMITETEHLIUH Oyxranrepum.

5.1.4.  Hanpapnate CTPYKTYpHEIM MOZpa3ieleHHAM YUPSKIACHUS 3allpoChl O
IPEIOCTABICHUH HH(OOPMALMY, 3aKIIOYEHUH, HEOOXOMUMBIX IS OCYLIECTBJIIEHUS 3aJa4 U
Gynxumit Gyxranrepun.

5.1.5.  VYuacTBOBaTh B  COINIACOBaHUU IPOEKTOB  OKYMEHTOB  (peleHuii),
TMOATOTAB/INBACMBIX IDYTUMH  MOIPAa3[eJCHUAMH, B YaCTH BONPOCOB, OTHECEHHBIX K
KOMIIETEHLIUH OyXranTepuu.

5.2. Byxranrtepus o0si3ana:

5.2.1. OcCyIIecTBIATh BO3JIOXKEHHBIE Ha OyXranTepuro (QYHKIMH B COOTBETCTBUM C
TpeOOBaHMAMH 3aKOHOaTebCTBa PD, ycrasa u BHYTPEHHHX JOKYMEHTOB YUPEKICHUS.

5.2.2. VICHONHATH pENIEHMS OpraHOB YUPaBI€HUA YYPCSIKAECHHSA II0 BOIPOCAM,
OTHOCAUIAMCA K KOMIICTEHUMH OyXranTepuu, B TOPSAKE W B CPOKH, yCTAHOBJICHHBIE
BHYTPEHHMMH JOKyMEHTaMHU.

5.2.3. CBOeBpEeMEHHO OCYIIECTBISATH MOArOTOBKY ~JOKYMEHTOB IO BOINpPOCAaM,
OTHECCHHBIM K KOMIICTEHIIMH OyXraaTepuu HacTOSAIUM IlOJOKEeHHeM | IpyTUMHU
BHYTPCHHUMHU JOKYMEHTAMHU YUPEXKICHHUS.

5.2.4. CBOEBpPEeMEHHO IIPEIOCTABIATE MHGOPMALIMIO, JOKYMEHTHI, 3aKTIOYEHHS 10
3allpoctaM  CTPYKTYPHBIX MOJPAsNENeHUA IO BONPOCAM, OTHECEHHBIM K KOMIIETEHIHH
Oyxrajirepuu.

5.3. B pamkax opranusauuu paGoTs OyXranTepuy, IlIaBHEIH GyXranTep UMeeT [IpaBo:

5.3.1. Ha ocHOBaHMY 1OBEpEHHOCTH N€HCTBOBATE OT HMEHH YUYpEXKIECHHS B
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OTHOUICHUAX C OpTaHaMHU rOCyJapCTBEHHOM BJIACTU U MECTHOTO CaMOYIIPaBJICHHUS, C JPYTUMH
OpraHU3alUsAMHU.

53.2. B mopsike u Ipefenax, YCTaHOBJIEHHBIX IUPEKTOPOM  YUpEKIEHHUS,
NIOAMUCHIBATh JOKYMEHTHI, CBA3aHHBIE C OCYIIECTBICHUEM BO3JIOXKEHHBIX Ha OyXTalTEpHIO
3a1a4 U QYyHKIIWIA,

5.3.3. BusupoBaTh [JOKYMEHTHI, COIJIACyeMbIe OyXTajTe€pHEll B 4YacTH BOIPOCOB
KOMITETEHLIUYU OyXTalTepuHu;

5.3.4. [laBaTh MMCEMEHHBIE U YCTHBIE YKa3aHHUs paGOTHUKAM GYXTaITEPHH 10 BOIPOCaM
OpraHu3anuy paboTel OyXranTepuy U OCYIIECTBICHUS QYHKIMMN OyXTraaTepuH;

5.3.5. BHOCHTB NIPEIJIOKEHHS TUPEKTOPY YUPEXKACHUS O MPUBIEYEHAM KOHCYIHTaHTOB
M OKCIIEPTOB, HEOOXOAMMBIX /IS PELICHHS BOIMPOCOB, OTHOCSINUXCA K KOMIIETEHIUH
OyXraiTrepuu.

5.3.6. BHOCHTb B yCTaHOBJIEHHOM IOPSAKE MPEIIOKEHHUS IUPEKTOPY YUPEKIEHHUS O
NpHEME U YBOJIbHEHMH paOOTHHKOB OYXTajiTepHH, yCTAHOBIEHUHM UM JOJKHOCTHBIX OKJIanOB
Y Ha/10aBOK.

5.3.7. llpenynpexaaTs OT UMEHH YUpeKICHHU pabOTHUKOB GYyXraiTepui Ha OCHOBAaHUU
NPHKA30B/pacIOPSUKEHMH JUPEKTOPA O CYIIECTBEHHBIX M3MEHEHMAX YCJIOBMH TpyAa H/HIH
COKpAIlICHUH YUCIEHHOCTH (1ITaTta) pabOTHUKOB OyXraaTepHH.

5.3.8. BHOCUTE MNpemokKeHUs IUPEKTOPY YYPEKACHHS O IIOOMPEHHH PaGOTHHKOB
OyxraaTepuu WM NPUBICYEHHU MX K AMCUMILIAHAPHON/MaTepHaTbHON OTBETCTBEHHOCTH B
HOPAJIKE, YCTAaHOBICHHOM TPYIOBBIM 3aKOHOAATENbCTBOM P® U BHYTpEHHUMHU IOKYyMEHTAMH
YUPEKICHHUS. ‘

5.3.9. Ocy1iecTB/IATs HHBIE TIPaBa, BRITEKAIOLINE M3 KOMIIETEHIIMH Gy XTaITepHH.

S.4. I'naBHbI# Gyxraarep oos3aH:

5.4.1. Opranu3oBbIBaTh paboTy OyxraiTepud M OOGECHEYHBATh KAdeCTBEHHOE W
CBOEBPEMEHHOE BBINOJIHEHHE PAOOTHUKAMU OyXrajiTepud BO3JIOKEHHBIX Ha OYXTalITEpHIO
3a1a4 U QYHKIIHA.

5.4.2. OGecrnieunBaTh He pasriallleHHe paGOTHHKaMH GyxraiTepud HHGOPMAIMH O
YUPEKICHUH, COCTABIIAIOIECH KOMMEPYECKYIO W/HITH CITy)XeOHYIO TalHy.

5.4.3. Opranu30oBEIBaTh BEJICHUE ETONPOU3BOICTBA B GyXTalTEPUH.

5.4.4. ObecnieunBaTh COO/MOACHIE PAOOTHUKAMH OYXTalTepHy TPy JOBOH NUCIUILTHHEL

6. OTBeTCTBEHHOCTb OyXra/JTepHH

6.1. TnaBueld OyxranTep ¥ pabOTHHKM OyXraaTepul B COOTBETCTBHH C
pacrpesie/icHHeM TpaB U 00A3aHHOCTEH, NOKHOCTHBIMH HHCTPYKIMAMH, YCTaHOBJICHHBIMH
HacroAmuM IlosokeHHWeM, W WHBIMHM BHYTPEHHHMH NOKYMEHTAMH YUYDEXKIEHHS, HECYT
OTBETCTBEHHOCTH 34!

6.1. Pesynbratel paGoTel OyXraaTepud IO BBIIOJNHEHMIO 3aJau U  (yHKLHIA,
YCTaHOBJIEHHBIX HacTosmuM [Tomoxenuem.

6.2. IlpuurHenye yupexIeHHIO YOBITKOB B PE3yJbTaTeé OCYIIECTBICHHS UMH CBOHMX
JOJDKHOCTHBIX IIPaB M 00S3aHHOCTEM.
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6.3. Hapymenue 3akoHomareIbcTBa PO, ycraBa wu BHyTpenHux JIOKYMEHTOB
YIpCKICHHA 110 BOIIPOCAM KOMIIETEHIIUH GyXTalTepHH.

6.4. Pasrnamenue undopmammu o YIPEXKICHUH, OTHOCAIICHCS K KOMMEPYECKOH /U
CllyKeOHOI TaiiHe.

Ha rnaBroro 6yxranrepa Bosnaraercs IIEPCOHAJIbHAsA OTBETCTBEHHOCTE 3a:
- cobmmoieHne paboTHUKAMHU OyXrajiTepuu pOU3BOACTBEHHOM 1 TPYJIOBO# NUCUMILINHEL,
- OpraHM3alMIO B OyXraiTepu# ONEpaTHBHOM M KaueCTBEHHO NIOATOTOBKH JOKYMEHTOB,
BC/CHUE NICIONPOU3BOJICTBA B COOTBETCTBUM C AEHCTBYIOMMMH [IpaBUTIaMH U UHCTPYKLMSAMU,
- obecrie4eHne COXPaHHOCTH MUMYIICCTBA, HAXONAIIECrocs B OyXraaTepu U COOGIIOIEHHE
NIpaBUJI NI0KapHOU O6€30IaCHOCTH,
- hOPMHUPOBaHUE U TPEJICTABIICHYE AOCTOBEPHOM HHMOPMALIUMK O AESTEILHOCTU YUPEXKACHUS,
- CBOCBPEMCHHOE M KaY€CTBEHHOE UCIIONHEHHE TIPUKA30 HUPEKTOpa KOJUIeIKa.

JIOKyMEHT pa3paGoTaH riIaBHbIM Oyxrantepom M.B. Pycckas
CornacoBaHno:
IOpuckoHcynpT W s T.A. T'HaroBckas
COI'JTACOBAHO: Coser komtemka IIPOTOKOJT Ne _fﬁ oT {1, (E 2@{_[71“0,[[3.
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