B

R

MunucTepeTBo 06pa3oBaHus U HayKh Xab6apoBCKkOro kpas
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PACCMOTPEHO
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1. O6mue NoJI0KEHHSI H CTPYKTYpa

1.1.  Otmen texuumdeckoro obecmevenus (mamee — OTO) KpaeBoro
TOCYapCTBEHHOTO O0JKETHOTO MPO(ECCHOHAIBHOTO 06pa3oBaTeNbHOTr0 yUpPeKIeHH s
«XabapoBCKMHl aBTOMEXaHMYECKHMI KONIemK» (maiee — KOJUIEIK)  SBIISIETCS

CaMOCTOSITENIbHBIM CTPYKTYPHBIM ITOApPa3/ieICHUEM.
1.2. B cBoeii nosceaHeBHoi fesrenbHoctd OTO pykoBozcTByeTes:

- AeHCTBYIOLIMM 3aKOHO/ATeNbCTBOM Poccniickoit ®enepaiuu 1 Xa6apoBcKoro Kpas;
- QenepaibHbIM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpaszoBanuu B Poccuiickoit
®enepanun» (pexn. ot 01.03.2020);
- ®enepanbHBIM 3aKOHOM 0T 27.07.2006 Ne 149-®3 «O6 uHbOpMaIH,
HH(bopMauHOHHbe TEXHOJIOTHSAX U O 3aIuTe HHpopManum» (pen. ot 13.12.2019);

- QenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-@3 «O mnepcoHaIbHBIX NAHHBIX)
(pexn. ot 31.12.2017);
- ITpukazom ®CTIK Poccunm ot 11.02.2013 Ne 17 «O6 yrBepiaenun TpeGosanuii o
3allMTe HHGOPMALMK, HE COCTAaBIAIONIEH rOCyIapCTBEHHYIO TaiiHy, comepiKalneiics B
TrOCyIapCTBEHHBIX HH(YOPMAMOHHBIX CUcTeMax» (pex. ot 28.05.2019);
- Iloctanosnenuem IlpaButenscrea P® or 01.11.2012 Ne 1119 «O6 YTBEPKIEHUU
TpebOBaHuMiA K 3allUTe TIEPCOHABHBIX NAaHHBIX HPH HX 06paGoTKe B HHQOPMAIMOHHBIX
CHCTEMaX IEPCOHAIBHBIX TaHHBIX»;
- ITocTranoBEHHEM IIpaButensctBa PO oT 14.02.2017 Ne 181
«O Enunoi rocy1apcTBeHHOM MH(GOPMALMOHHOM CHCTEME COLMABHOTO O6eCIeYeHHS)
(Bmecte ¢ «IlonmoxenneM o EnuHoil rocynapcTBeHHO MH(OPMAIIMOHHOW CHCTEME
coumMapHOTO OobecmedyeHus», «[lopsmkom mpenocrasnenus undopMauuu B Eusyio
TOCYapCTBEHHYI0 ~ MH(OPMAlIMOHHYIO  CHCTEMY COLHANBHOTO  ObecredeHus
(pea. or 22.10.2013)).
- HOPMAaTHBHO-TIDABOBBIMH aKTaMH, TEXHHYECKAMH periaMeHTaMH, CTaHAapTaMu,
METONUYECKUMH U PYKOBOISIIMMH JOKyMEHTaMHU IO HalpaBIE€HUIO AEATENbHOCTH U
crienuduKe paboThI;
- HOpPMaTHBHO-TEXHMYECKOH [IOKyMEHTalUHeH 10 oOxpaHe TpyJa U TEXHHUKE
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6e3omacHoCTH;

- TIpuKasaMu,  paclopsDKCHHAMHM,  PCLICHHAMH, MPOTOKOJaMH M  JPYTHMH
OpraHM3alHOHHO-PaCIOPANUTENEHEIME ¥ HOPMATUBHBIME JJOKYMEHTaMH TeXHUKYMa;

- YCTaBOM TeXHHKYMa,;

- KonnektuBHBIM HoroBopom;

- [IpaBuiIamMy BHYTPEHHETO TPpyAOBOTO PAacHIOpSIIKA.

1.3. OTO oprasusyer cBor paboTy, HCXOIS W3 BO3JIOKEHHBIX Ha HETO 3a1a4 u
BBINIOJTHAEMBIX (DYHKIUH B COOTBETCTBHMH C MEPCIEKTHBHBIMU H TEKYILLUMHU IIaHAMHU
paboTEHL

1.4. OTO co3paetcs, peopraHuzyercsi u JUKBUIUPYETCS B YCTAaHOBJIEHHOM
3aKOHOATE/IPHOM MOPSIAKE IIPHKA30M AUPEKTOPa KONJIe KA.

1.5. Tlonoxenwme, crpykrypa u mraTHoe pacmucanue OTO YTBepKIaeTCs
AUPEKTOPOM KOJIICIKA MO NPEJCTABICHUIO HAYalbHUKa OTHENa, MCXOAS U3 YCIOBHIA,
0cobeHHOCTeH U 06beMa paboT, UCIIONHIEMBIX OTIEIIOM.

1.6. Pacmpenenenune obs3aHHOCTEH H paspaboTKy JOKHOCTHBIX HHCTPYKIIHI
corpyanukoB OTO ocymiecTBiser HaYaNbHUK OTIENA.

1.7. Tpymoeele o6s3anHOCTH coTpymHukoB OTO, YCIOBHS HX Tpyna
ONPENECIAOTCA TPYAOBBIMU JIOrOBOPaMHM, 3aKIHOYAeMbIMH C KaXKIBIM PabOTHHKOM,
IIpaBuiaMu BHYTPEHHEIO TPYNOBOTO PACIOPSAKA U MHBIME JTOKAIbHBIMH aKTaMH, a
TaKKe NOJDKHOCTHBIMH HHCTPYKLUAMH pabOTHHKOB OTIEIa.

1.8. OTO Bo3rmaBisier HayYaIBHHUK OTACJla, Ha3HA4YaeMbId Ha JO/KHOCTh H
0CBOOOXKAEMBIH OT JOTKHOCTH IPUKA30M JUPEKTOPA KOJLIEIKa.

1.9. Havaneauk OTO mnomuunsiercs AUPEKTOPY KOJUIeAXKa, 3aMECTUTEIIO
AUPEKTOPA 110 aIMHHUCTPATUBHO-XO03IHCTBEHHOM paboTe (nanee — AXP).

1.10. B nepuon anuTensHOro (KoMaHmMpoOBKa, OTILYCK, 00JIe3Hb) OTCYTCTBHS
(bonee 10 nue#t) mavanmpruka OTO ero (GyHKIWH HCTIONHAET ONUH U3 COTpYIHHUKOB
OTAeNa, HA3HAYAaeMBI B YCTAQHOBJIEHHOM 3aKOHOM mopsake. JIMIO, 3aMmermaromiee
HaJalbHUKA OTJeNa, IPHOOPETAeT COOTBETCTBYIOMIME PaBa U HECET OTBETCTBEHHOCTD
3a HaJJIeXkalllee HCIIOJHEHHE JOJKHOCTHBIX 00s3aHHOCTE!!.

1.11. HavaneHuK oTaena TeXHUYECKOro obecneyeHus:

- OPraHU3yeT U OCYLIECTBIIAET PYKOBOACTBO PabOTOM OTaeNa;

- pacnpefienseT QyHKUMOHABHBIE 00S3aHHOCTH MEKIY COTPYAHHKAMMU oThena,
MPUHUMAET MEPEI K 00eCTIeYeHUIO HalNeKAIMX yCIOBHUH TPy paGOTHHKOB;

- IPEICTABIACT Ha yTBEPKACHHE NTUPEKTOPY KOMNEIkKa IUIaH U OTYETHI paboTh
oTaena;

- IPOBOJIUT ONEPATHUBHBIE COBEIAHHS C COTPYIHUKAMY OT/Ea;

- OpraHM3yeT  B3aMMOJEHCTBHE oOTHeNa C JPYTUMH  CTPYKTYPHBIMH
NOJpa3AeICHUIMHU KOJIIE KA,
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- OCYIIECTBIIICT MOAOOP KAaHIUIATOB B KaZIpOBBIM pe3epB KoIemka Ha
JAOJDKHOCTH OT/ENIa;

- OCYHIECTBIIICT KOHTPOJIb COGTIONEHHS 3aKOHHOCTH, CITy)XeOHOH NHCLUIITHHEIL,
TIOAACPXKAHUA YPOBHA NPODECCHOHATBHOM TOATOTOBKH paboTHHKaMu oTaeNA;

- BHOCHUT IHUPEKTOPY KOJIEMKa MPEIIOKEHHS O [TOOIIPEHUH JTUOO MpHUBJIEUYEeHUH
K TUCHUIITIMHAPHON OTBETCTBEHHOCTH COTPYIHHKOB OTJIENa;

- OCYLIECTBILSIET HHBIE [OJHOMOYHS, BEITEKAIOIIHE U3 3a/1a4 oTea.

1.12. Bee cnetmanucts: OTO B croeii pabore pykoBoacTByroTCS NOTKHOCTHBIMH
PCTIIAMCHTaMH, B Ipefenax CBOeH KOMIIETEHTHOCTH u 3aHMMaeMOi [IOJDKHOCTH,
3aMEIIaloT GyHKIHOHAIBHbIE 06S3aHHOCTH JpyT apyra.

1.13. OTO B3aUMOJICHCTBYET C APYrUMH CTPYKTYPHBIMH ITOApa3AeeHUsIMHU
Kojiemka B uensx obecredenus Gecrepe6oiiHoi IIPOU3BOACTBEHHOMN HESATENHLHOCTH B
[penennax cBoel KOMIETEHIIHHY.

2. Ilenn oTaesa TeXHHYECKOro obecrnieueHns

2.1. Peanmsamus FOCYyIapCTBEHHON ITOJINTHKH B chepe HMH(POPMAIIHMOHHBIX
TeXHoOJoruii (nanee — UT) u ux IIPUMEHCHHUS B y4eOHOM IIpOLIECcCe KOJLTEqKa.

2.2. ®opmupoaHre equHOrO CHCTEMHOTO MOJXO0Ja K Pa3sBUTHIO U BHEJIPEHHUIO
UT B xomnemxe.

2.3. Cospanne COBPEMEHHOH, CTaHIapTH3UPOBAHHOM, YHUQUIIUPOBAHHOH H
rubKoit UT-undpactpykrypsr u KOHBCPIeHTHOM CETH B KOJIJIEIKE.

2.4, IloBrIieHue sddexTuBHOCTH paboTel aJIMUHHCTPATUBHOIO,
[I€JATOrMY€CKOr0 U TEXHUYECKOTO TIepcoOHala, aBTOMaTH3alKs y4eGHOro mpouecca s
TIOBBILICHHUS KaueCTBa 00pa3oBaTe BHbIX YCIyT.

3. 3apauu oTaena rexnnyeckoro obecneyenus

3.1. BHenpenue, MOJepHHU3aLKs, 0becrieueHne paboThl, MOBBIIIIEH e HaJeKHOCTU
U OTKa30yCTOHYMBOCTH, BOCCTAHOBIIEHHE pabotocnoco6HOCTH ToCTHEe cGOEB 1 aBapwuii
MH(OPMAIIMOHHEIX ~CHCTeM, CHEIMATM3UPOBAHHOTO  060pPYIOBaHHS, IIPOrpPaMMHO-
TEXHUYECKUX KOMILIEKCOB U IpOrpaMMHO-aNIIapaTHBIX peIleHHi, GyHKIHOHUpYOMmIX
B COCTaBE JIOKATIbHOH BEIYMCIUTENBHOM CeTH (manee — JIBC) xomemxa:

- CIPYKTYpHpOBaHHas  kaGenbHas CeTb M  sieMeHTHL HH)XKEHEPHOMU
HH(PaCTPYKTypB;

- CEpBEpHOE 000pyIOBaHKE U NpOrpaMMHOe obecreyeHue;

- CE€TeBOE IPOBOJHOE U GECIIPOBOIHOE KOMMYTallMOHHOE 000pyI0BaHHE;

- CeTEBOe MapLIpyTH3UpYIoliee 060pyI0BaHHE;

- CHCTEMBI XPaHEHHS aHHBIX;
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- aBTOMaTHU3UpOBaHHbIe paboune MecTta i nepudepuitHoe 060py10BaHUE;

- UH(pacTpPyKTypa neyary;

- KOpIIOpaTUBHbIE WHQPOPMAIMOHHBIE CHUCTEMBI, 0a3bl JaHHBIX, NPUKIATHOE,
CTIeIMATU3UPOBAHHOE ¥ HUHPPACTPYKTypHOE MTporpaMMHoe obecriedeHue;

- KOMMYHHUKallMOHHBIE CUCTEMBI U CUCTEMBI CBS3H;

- CUCTEMBI BUICOHAOIIOIEHHUS;

- CHCTEMbl MOHHMTOPUHTa ¥ YIpaBlIiEeHHS anmapaTHbIM W IIPOrpaMMHBIM
obecreueHus;

- CUCTeMbl HH(POPMALIMOHHOM 6€301MacHOCTH;

- UHTEPHET-CEPBUCHI U 00JIaYHBIE CUCTEMEI,

- TOYKH MOJKIIOYEHHS K TOCyNapCTBEHHBIM WHGOPMAaLMOHHBIM CHCTEMaM H
IopTajiaM, CUCTeMaM EKTPOHHOTO JOKYMEHT0000pOTa U OTUETHOCTH;

- BCIIOMOTaTelbHOe TEXHOJIOTHYECKOe u TeJIeKOMMYHHUKAIIMOHHOE
obopynoBaHue.

3.2. Opranu3anys TeXHUYECKOW MOANEPKKUA COTpYIHUKAM KoJUieka o paboTe
¢ uHGOPMAIIMOHHBIMUA CHUCTEMaMH, NPHKIAAHEIM W CHCTEMHBIM IIPOrPaMMHBIM
obecrniedyeHreM, aBTOMATH3UPOBAHHBIMH pabOYMMH MeCcTaMu U TepudepuitHbIM
000pyTOBaHUEM.

3.3. IlogrotoBka ¥ TmpeAcTaBlIeHHE pPYKOBOJACTBY  HMH(OPMAIIHOHHO-
aHAJIUTUYECKUX MaTepHalloB O COCTOSHUM WM MEPCIEKTHBAaX PAa3BUTHS TEXHUYECKOTO
obecriedeHHss  OEATENbHOCTH  KOUlemka,  pa3paboTka  MpemiokeHWHd  To
COBEpLIEHCTBOBAHHUIO.

3.4. BeneHue mnpenyCMOTpeHHOW MAEWCTBYIOIIMMH HOPMATHBHO-IIPABOBBIMH
aKTaMH COOTBETCTBYIOLIEH AOKYMEHTALMHU, NIPEAOCTaBICHNE B yCTAHOBIEHHBIE CPOKH
CTaTUCTUYECKOM M uHOU MHpopmMarmu o gestensHocTd OTO.

3.5. CHMXeHMe ONepallMOHHBIX PAacXOJOB MO SKCIUTyaTallud U COIMPOBOKIEHUIO
cymectByomei UT-uHdpacTpyKTypsl Koluteka, YMEHbBIIIEHHE CPOKOB M PacXOI0B Ha
MOJIEPHU3ALIMIO ¥ BHEIpeHNE HHGOPMAIIMOHHBIX CUCTEM.

3.6. ObecneyeHue HMHGOPMAIMOHHON 0€30MaCHOCTH U KHOEPYCTONYHMBOCTH
UH(QOPMALIMOHHEBIX CHCTEM KOJUIEKA.

4. OYyHKIHH 0T/AE/1a TEXHHYECKOro o0ecnedyeHus
4.1. B cOOTBETCTBUH C BO3IOXKEHHBIMH Ha Hero 3amadamMu OTO ocyiuecTsiser
ciefyromuye (QyHKIMM MO BOIPOCaM IPHOOpETeHHs ammapaTHOrO W IIPOrpaMMHOIO
obecrieueHus:
- (GopMHpOBaHHE NPOEKTOB TEXHWYECKHX 3aJaHUi W ClendpUKalui Ha
mpuobveTeHne: AKTUBHOTO CETEBOTO OOODVIOBAHWSA, CEPBEDOB, CPEICTB DE3EDRHOTO
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KONMPOBaHUsA M BOCCTAHOBJIEHHUS NAHHBIX, CPEACTB 3aIUTHl WHA)OPMAIUH, CPEICTB
KOHTPOJIS U yIpaBJIeHHs CeTeBOM MH(PPACTPYKTYypOH, CPEACTB CBA3HM, NepudepritHOro
000pyNOBaHHs, BBIYUCIUTENBHOH TEXHHKA H KOMIUIEKTYIOIIHMX, IIPOrPAMMHOTO
obecrieyeHns, YCTPOHCTB MedaTH ¥ OQHUCHOM TEXHUKH, PACXONHBIX MATEPUAIOB H
3aIlaCHBIX YacTedl K HHM, HHOIO alllapaTHOrO M MPOTrPaMMHOIO OOeCIeuYeHHs, B
COOTBETCTBUH C IIOTPEOHOCTSIMH KOJLIEIKA;

- KOOpAMHAIMA  paboT ¢  [OCTaBIIMKAMH KM  IPOM3BOJUTENISIMU
BBIYHMCIIUTEIIBHOW ¥ OQUCHOM TEXHMKH IO BOIIPOCAM TapaHTHHHOTO OGCITyKHBAHHS H
PEMOHTa;

- KoopauHauus paboT ¢ TMOApATYMKAMH M CyOHOApATYMKAMH —
pa3paboT4HKaMh MPOrPaMMHOTO  OGECIeYeHHMsT 1O BOHNPOCAM  MOJESPHH3ALNH,
OOHOBJIEHUS BEPCHii M PETU30B;

- OTCI€XHBAHHE TI€PHONOB TEXHHYECKOH MOANEPKKH, (OPMUPOBAHHE
MPOEKTOB M IUIAHOB MPHOOpETEHMS M MPOMIEHHS YCIyr MO COMPOBOXKIEHHIO
IIPOrPaMMHOI0 U alllIapaTHOTO 00eCIIeYeHN s,

- cOOp HEOOXOMMMEIX NAHHBIX [UIsl CO3NAHMUS MM JOPaGOTKH MPOrpaMMHOTO
IPOAYKTa,

= aHaJM3 IIOTpeOHOCTEH moapasieneHuii KoleqkXa B IOIOJHUTENbHBIX
CPEACTBaX BBIYUCIUTENBHOM TEXHUKH U 00paboTKu HHPOPMAIIUH;

- MIOJTOTOBKA OOKETHBIX 3as5BOK 10 PacxojaM B 4acTH WHGOPMALMOHHEIX
TEXHOJIOTH;

- COBMECTHO  C  PYKOBOIMTENISIMH  CTPYKTYpHBIX  IOIpa3JielieHHUi,
OTIpelieIEHHEe 3a1a4, TOAEKAIIUX aBTOMAaTH3allUH.

4.2. Tlo BompocaM CONPOBOXIEHUS KOMMYHHKAIMOHHBIX CHCTEM M CHCTEM
CBSI3H:

- obecneyenHne paboToCIOCOGHOCTH U HecrepeGoHHOro byHKIMOHUPOBAHHUS
anmapaTHOM U IPOrPaMMHOM COCTaBILIOLIEH CepBEPHOr0, KOMMYTAI[MOHHOTO,
TEICKOMMYHHKallMOHHOTO (B ToM umcie ATC), cereBoro mnepubepHitHOro
obopynoBaHus, kabenbHo# cucteMsl JIBC;

~ JoKanM3alusg ycTpaHeHHss cOoeB M HewcmpaBHOcTeil B pabore JIBC,
OOILIECUCTEMHOrO MMPOTPAMMHOTO OGeCTIeYeHH s, BIUSIONHMX Ha paboTy BCEH ceTH;

- obecIleynBaeT  BO3MOXHOCTH  OCYLIECTBIEHHS  IIOJpAa3IelICHHSIMA
KOJUIE/DKA CaMOCTOATENPHON OTIIPABKH M MOIYYeHHS HHGOPMALHMK IO 3IeKTPOHHBIM

KaHanaM CBf3M, a TaKXkKe NPEIOCTaBIeHUe JOCTyNa K MI00AIbHBIM HH(POPMAIIMOHHBIM
pecypcam;
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- opranusanus paboT Mo oKa3zaHHIO yciyr B cdepe MHPOpPMATH3ALUU U
CBS3H, BBIIIOJHAEMBIX CTOPOHHUMH OpPraHU3alUsIMU;

— IIOATOTOBKA, OLIEHKa IMPOEKTHOM M CMETHOM NOKYMEHTAlliH, KOHTPOIb W
[IPUEM BBINOJHEHHBIX paboT;

= U3yY€HHe, BHEAPCHHWE, SKCIUIyaTallMsi HOBBIX  HMH(MDOPMAIIHOHHBIX
TEXHOJIOTHH;

~ NpoBefieHHe paboT 1O aHATHM3y H YIOPSAOYEHHIO HH(OPMAILIMOHHBIX
IIOTOKOB MEXAYy MONpasNeleHHusAMH KOJUIE[DKA U HHBIMH YUPEKICHHAMHU, U
OpraHu3alusIMHy;

- IIPOBEJIEHHUE MOHTaXHBIX pabot JIBC.

4.3. Ilo BompocaM WH(OpPMATH3ALMH, COMPOBOXKIEHUIO AaNNapaTHOTO |
[IPOIPaMMHOI0 00ecTIeueH S :

- YCTaHOBKA, HACTPOHKA, TEXHUYECKOE COIPOBOXKACHHE U OOCIYKHUBAHHE;
aKTUBHOTO CETEBOr0 OOOpPYHOBAaHMS, CEPBEPOB, CPEACTB PE3EPBHOIO KOIUPOBAHUA U
BOCCTAHOBJICHUS [aHHBIX, CPENCTB 3alllUThl HMHGOPMAIMH, CPENCTB KOHTPONIS H
YIpaBIeHHUs]  CeTeBOM  MHQPACTPyKTYpOH, CpeACTB  CBsi3M, MepudepuitHoro
000pyIOBaHKs, BBIMMCIUTEIBHON TEXHHKA M KOMILIEKTYIOIIMX, HPOTPaMMHOIO
obecrieyeHus, yCTPOUCTB MeYaTH U ODHUCHON TEXHMKH M PACXOHBIX MaTepHAlIOB U
3alaCHBIX YacTedl K HHMM, MHOIO amllapaTHOrO0 H MPOrPaMMHOIO OOeclIedeHHs, B
COOTBETCTBHH C IIOTPEOHOCTIMH KOJIIEIKA;

- BEJICHHE y4eTa CYIIEeCTBYIOIIHUX JIMLEH3UI Ha MPOrpaMMHOe 00eCIIeueHHE;

= pasrpaHH4€HMe M KOHTPOJb MpaB JOCTyla K (alIoBEIM pecypcaMm,
KaTajoraM, 6a3aM JaHHBIX COBMECTHOIO II0JIb30BaHHUS;

- IpUeM OT pa3paboTYMKka M TECTUPOBAHWE KOMIUIEKCA IPOTPaMM,
HOJJIEXAIIUX BHEIPEHHUIO B KOJLIEKE;

— IIOJITOTOBKA HOBOM TEXHMKHU K BBOJY B 9KCILTYaTAlIHIO;

- NONKIIOYEHHe W HAaCTPOMKa BHIYMCIUTENBHOTO H  IepU(DEPUHAHOrO
000pyi0BaHUS Ha pabOYUX MECTAX COTPYAHUKOB KOJUISIKA;

- BBINIOJIHEHUS PE3ePBHOTO KONHPOBAaHMSA M apXWUBHOIO XpaHeHHs 0a3
JaHHBIX HHQOPMAIMOHHBIX CHCTEM H peCypcoB, paboTaommx B cocraBe JIBC
KOJUTeJIKa,;

~ IPOBEJICHNE MEPONPHUATHA 10 ONTUMHU3ALUM pPaGoOThl IMPOrPaMMHOIO
00ecredYeHus ¥ MPOrPaMMHEIX CPE;
- NPOBEACHHEM MNPO(UIAKTUYECKMX pPaGOT COINacHO YCTAHOBIEHHBIX

perIaMeHTOB WM TOTpeOHOCTe Ha aBTOMATH3MPOBAaHHEIX paboYMX MecTax
(mamee — APM);
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Penaxms
Hanmenosanue noxymenrta: [losioskenne 06 oTmede TeXHHYECKOIO )TNOI Jluer 7
oGecrnedeHus ' y u3 11

v 5 ) Hzmenenune
CIIOBHOE 0003HAYEHHE: NeQ IK3. Ne

- obecrieueHre KOHTPOILI 3a NPAaBUIIBHOM SKCILTyaTanueil APM;

= obecrieyenne aHaau3a CIy4aeB OTKa3a, HEMPaBUIbHOM paboTel APM s
NPeIOTBPAIEHNs] UX TOBTOPEHHS;

- OpraHu3allisi CBOEBPEMEHHOI'O PAaCCMOTPEHHUS W HCIOJIHEHHMs 3asBOK Ha
BBIIIOJIHEHHE PabOT, CBA3AHHBIX C (DyHKIHOHHPOBAHMEM MPOrPAMMHOTO H aIapaTHOro
obecnieyeHus1, KOPIOPATUBHBIX HH(POPMALMOHHBIX CHCTEM;

- AWArHOCTUKA U YCTpaHEHHE HEUCIIPABHOCTEH BBIYMCIUTENBHOM U OPHUCHOM
TEXHUKY;

= JAMarHOCTHKA U YCTPaHEHHE HETONal0K MPOTPaMMHOI0 00ECIIEYEHHUS;

— OCYILECTBIEHHE OIIOYHOIO PEMOHTA ¥ MOJIEPHU3ALUY TEXHHUKH.

4.4. Tlo BompocaM NMOOIEPIKKH II0JIH30BATEICH:

= OCYILECTBICHHE TEXHUYECKHX KOHCYJIbTalluii M0 paboTe TEXHHKH U
IPOrPaMMHOI0 06eCIIedeH s COTPYAHMKAM KOJIeKa,

= MHQOPMUPOBaHHE COTPYIHHKOB KOWIEMKa O BHEIPEHHH HOBbIX
IPOrPaMMHBIX H allllapaTHBIX IPOIYKTOB;

. y4acTHe B OINpeJieJIeHHH MOTPEOHOCTEH 110 TOATOTOBKE M MEPEMNOArOTOBKE
COTPYTHUKOB, B COOTBETCTBUHU C MPOTrpaMMOX MHGOOPMATH3ALNH, [UIAHAMHM BHEAPEHHS
¥ pa3sBUTHs MHOOPMAIIMOHHBIX CHCTEMBEL,

= OpraHM3alys  KOMIBIOTEPHOTO, MH(MOPMALTHOHHOTO U HHOTO
HEOOXOIMMOro obecreyeHus COBEIaHNH, BUICOKOHDEPEHIHH, OHIaH-TPaHCISAUMA 1
VHBIX MEPOIIPUATUMN, IPOBOAUMBIX KOJLIEIKEM.

4.5.  Ilo BompocaM PyKOBOZSIINX JOKYMEHTOB:

= pa3paboTKa ¥ BHEIpEHHe MHCTPYKLHM, DPErJIaMeHTOB M CTaHIapTOB
HCIIOJIb30BaHUS IIPOrPaMMHOI0 U allllapaTHOI'0 00eCIIeYe NS,

- paspaboTka (COBMECTHO C COOTBETCTBYIOLIIMMHM  IIO[pa3/ielieHUIMH
OpraHM3all¥i) MEPOIpPHATHH MO COBEPIICHCTBOBAHHMIO (HOPM M METOIOB pPaboTHl ¢
HMH(OPMAIIIOHHBIMH PECYPCaMH;

= pa3paboTKa, BHEOPEHHE K OpraHu3alysi KOHTPOJISA HCIIONHEHHS
PYKOBOJAILIMX JOKYMEHTOB 110 00eCIeueHUI0 HHPOPMAIHOHHON Ge30MacHOCTH;

- pa3paboTka muaHa obecIedeH s HelPePhIBHOM PabOThl H BOCCTAHOBJIEHHUS
paboToCIOCOOHOCTH IIOACHCTEM aBTOMATH3UPOBAHHBIX CHCTEM:;

= pasTpaHHYCHUE [OCTyIa TOJIB30BATENEH K CETEBBIM HH(MOPMALMOHHBIM
pecypcaMm, pecypcaM CeTH UHTEpHeT, (aiIoBBIM pecypcaM, 6asaM [JaHHBIX,
neprQpepuiHOMy 060pPYIOBaHHIO B COOTBETCTBUM C YCTAHOBICHHBIM PEITIAMEHTOM.

4.6. Ilo Bompocam AeNOMPOM3BOACTRA!
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KpaeBO€ rocy1apCTBEHHOE OI0MKETHOE
poecCHOHATEHOE 00Pa30BATENLHOE YUPEXKICHHE

__m_mm «XABAPOBCKUM ABTOMEXAHUYECKHUM KOJUIEDK»
b tcoaks (KT'B [IOY XAMK)
HanmeHnoBanne nokymenta: IlojiokeHHe 06 oToele TEeXHMYECKOro PenNa(fcluHﬂ JluclTls
= H3
of0ecrieyeHUs HsMeHeHze
VYcnoBHOe 0003HaUEHHE: NeO) K3, Ne

= IIOArOTOBKa TMPOEKTOB JOKYMEHTOB IIO BONpPOCaM, BXOIAIIUM B
komnereHnuto OTO, oTBeTHl Ha MHUCEMa M 3aIPOCHl TOCYAAPCTBEHHBIX OPraHOB,
NPeINPUATHH, YIPEKACHUH, OPraHU3aIHii U MPaKIaH;

- OCYILECTBJIEHUE y4eTa U XPaHEHHS KOHTPOJIBHBIX BEPCUN AUCTPUOYTHUBOB
1 IOKYMEHTallUK Ha UCTIOIb3yeMBIE NIPUKIIaAHbIe UHPOPMAIITHOHHBIE CUCTEMBI;

— OCYIIECTBIIEHHWE, B  paMKaX  CBO€Hd  KOMIIETEHIIMH,  BEICHUSA
JeNONPOU3BOACTBA, (POPMUPOBAHUS M OTIIPABICHHS/TIONYYEHNS KOPPECTIOHACHIHN 1
Apyroi MHGOPMAaLUH 0 IIEKTPOHHEIM KaHAIaM CBS3HU;

- BEJICHUS HOPMAaTMBHO-CIIPABOYHOM HWH(MOpMaIuMKM, OTHOcAIeHcs K
dyukuusam OTO;

- TNOATOTOBKA HMH(GOPMALMOHHBIX M HHBIX MAaTepHaloB IO BOIPOCAM,
oTHocsammMces K KomreteHiun OTO.

4.7.  Ilo BompocaM HH()OPMALMOHHOH 6e30MacHOCTH:

- obecrieyeHre OpraHM3allMOHHOM M TEXHMYECKOH 3aliMThl MHGMOpMALMH,
peanusaliiyd Mep M0 3alUTe ¥ aHTHBMPYCHOIO KOHTPOJIS WH(OPMALIMOHHBIX CHUCTEM,
pecypcos u y3noB JIBC komnemka;

- obecrieyeHre B TIpefieNax CBOEH KOMIETEHIMH 3allHTHl CBEIEHHIA,
OTHOCSIINXCA K TEPCOHATBHBIM [AaHHBIM, M WHBIX CBEIEHHH OrpaHHYEHHOrO
pacIpocTpaHeHus;

- ONpENCNIEHHe B TIIpefieNiax CBOEH KOMIETEHIIWH peXMMa M IpaBHII
00paboTKH, 3aIUTE KHYOPMALMOHHBIX PECYPCOB M TOCTYIIA K HUM;

- NPEJOTBPAIEHNE MOMBITOK JOCTYIIa HEAaBTOPH30BAHHLIX [IOJIb30BATENEH K
MHPOPMAIHOHHBIM PeCypcam;

- obecrieueHue METOANYECKOTO PYKOBOICTBa CTPYKTYPHBIMH
TMOApa3eIeHHAMH KOJIIeKa IPH NIPOBEeHUH paboT Mo 3amuTe HHGOPMaLHK;

- OCYIIECTBIECHHE KOHTPOJI 33 3((EKTHBHOCTBIO NPELYCMOTPEHHBIX Mep
3alIUTHI UHQOPMAIIMH B KOJUIEIKE;

- ydacTie B [MPOEKTHPOBAHWH, MPUEMKE, clade B OSKCILTyaTalHUo
IIPOTPaMMHBIX M aNNapaTHBIX CPEACTB (B YacTU TpeGOBaHHMM K CpPENCTBAM 3allUThI
UHpOpMAITHH ),

- OCYIIECTBICHHE KOHTPOJsI 3a COOMIONEHHWEM MIpaBUIl  0Oe30mMacHOM
SKCIUTyaTalli¥  amnapaTHO-NPOTPaMMHBIX — CPeJCTB, HOPMATHBHBIX TpeGOBAaHHIA,

CepTH(UKATOB W JULUEH3UH Ha NPOrpPaMMHBIE M ANNapaTHbIE CPEICTBA (B TOM uHcie
CPeICTBa 3aLUThl HHGOPMAIIHH);
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CIIOBHOE 060! : e e

- B3aMMOJICHCTBHME C OpraHaMM HCIONHUTENbHOM BJIACTH, UCIOJHSIOIUMHU
KOHTPONbHbIE (YHKIIMH, IPU OPTaHH3aLUU B YCTaHOBICHHOM MOPSIIKE MEPONPHUITHIH
I10 3alIMTe UHPOPMAIHY;

= yqacTue B OOy4eHHM DPaGOTHHKOB KOJIENKA, OKA3aHHE IIPaKTUYECKO
[IOMOIIIH IT0 BOIIPOCaM HH(GOPMAIIMOHHOH 6e30MaCHOCTH.

4.8.  OcymecTenenne UHBIX (QyHKIME 1O IIOPYYEHHUSAM IUPEKTOpa KOJUIemKa
UM JIULA UCIIOJHSIOLIETO €ro 06SI3aHHOCTH.

S. OTBeTCTBEHHOCTH OT/HE/Ia TEXHHYECKOIo obecneyenus

5.2. Cotpynauku OTO HecyT OTBETCTBEHHOCTD 3a:

- Ka9€CTBO M CBOEBPEMEHHOCTh BBINOJHEHMS BO3JOKEHHBIX HA HUX
00s13aHHOCTEH U 3a1ay;

— MPUYMHEHHE MaTepHaIbHOrO ymepba HMYINECTBY KOJIEIXKA CBOWMH
AeUCTBUAMY WK Ge3nelcTBrEM;

= HECBOCBPCMCHHOE  COCTABIEHHE W IIPE/CTaBJIEHHE HEI0CTOBEPHOM
MHQOPMAIIHH O JESITENBHOCTH OTHENA;

- HECOOIIIONleHrEe TIPAaBHII  BHYTPEHHErO pacnopsiika, OxXpaHbl TpyJa Hu
TEXHHUKH O€30MacHOCTH;

5.3. 3a HeucnomHeHwe UM HEHaJUIe)kKalllee KCIOJHEHHE 0OOsI3aHHOCTeH
COTPYAHHUKH OTAENa MOTYT OBITh IIPHUBIEYEHEI K AUCLUIUTMHAPHON OTBETCTBEHHOCTH B
COOTBETCTBHH C HOpMaMy TPYZOBOIO 3aKOHOIATENbCTRA.

5.4. Havaneauk OTO Hecer IIEPCOHANIBHYIO OTBETCTBEHHOCTH 3@ OPraHU3AIIUIO
paboThl oTmena, a Takke 3a [IPUHATHE PEIICHHH [0 BOMPOCaM, BXOISIIMM B €ro
KOMIIETEHIIHIO.

5.5.  OTBeTCTBEHHOCT®, KBaJINQUKALMOHHBIE  TpeGoBaHms, npaBa H
00s13aHHOCTH  pabOTHHKOB OIIPENICNAIOTCA  COOTBETCTBYIOIIMMHU  HOJIKHOCTHBIMH
HUHCTPYKIHUAMHU COTPYIHHKOB OTHEJIA.

6. B3aumooTHomeHMS M CBSI3H ¢ APYTMMH CTPYKTYPHBIMH NOApa3ieleHUSIMH
6.2.  Jlns BBINONHEHUS (BYHKUMH U pealu3aluy 3a1a4 OTAes B3aHMOAEHCTBYeT
CO BCEMH CTPYKTYPHBIMH MOApa3AeIeHUSIMHU KOJUIEIKaA, a TaKKe CO CTOPOHHHUMH
OpraHM3alMsAMA IO BONPOCAM OOeCIIeYeHHUS NIPOU3BOACTBEHHO-X035IUCTBEHHOMH
ACATCIBHOCTH, CO3JaHHUS HEOOXOAUMBIX YCIOBHX Tpyna, COINIaCOBaHUS TOKYMEHTOB,
COBMECTHOTO BBIIIONHEHHs paboT M IpenocTaBieHHs YCIyT, a Takke HNpUOOpeTeHus
Pa3TMYHOIO UMYIIIECTBA.
6.3. OTO B COOTBETCTBUH C 3a7lauaMi ¥ QYHKIHUSIMH, BO3JIOXEHHBIMH Ha HEro:
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L VcnoBHOE 0603HaueHKE: NeO

- OCYIIECTBIICT KOHTPOJIb [0 CBOUM HAIPABICHHIM JESTeTbHOCTH IpyTUX
CTPYKTYPHBIX TIOpa3aeNeHI KOMIemKa;

- OKasbIBAeT APYTUM MOIPasfeeHUSIM MEeTOAMYECKYI0 MOMOIIb IO CBOHM
HaIpaBIIeHHUAM JEeSITEbHOCTH,

- COBMECTHO ~ C  JIDYTMMH  IOAPa3NeleHUAMH  OCYLIECTBIISET cbop,
HaKkonjeHue, 00001IeHre 1 aHaIn3 UH(pOPMaIUH.

6.4. OTO mony4aer u npexocTapser HEOOXONUMYTO JOKYMEHTALIHIO:

— IIPUKa3bl, PACIIOPSHKEHUS U IOPYUESHUS;

- ITTaHI PabOT U OTYETHI O BEIIOJHEHHH TITaHA pabor;

~ rpaduKd OYepemHbIX OTIIyCKOB COTPYAHHMKOB, Tabelb yuéra paGouero
BpEMeHH;

- CITy’KeOHbIE 3aIlUCKH O TIPHMEHEHHH K paboTHUKaM OTzHeNa MOoOoIpeHuH, o
NIPUBJICYCHUH PaOOTHHKOB OTHENA K AUCUHIIINHAPHOM OTBETCTBEHHOCTH;

-~ AOKYMEHTBI [JIsl MPOBEJEHHUS 3aKYIIOK;

— CIIy’)KeOHble 3amucKku ¢ 3allpoCOM  TOKYMEHTOB M  WH(MOpMAIHH,
HEOOXOIUMBIX UL paGoTHI OTHeNa;

- yKasaHus 10 BOMpOCAM OKCIUTyaTalldd M PEeMOHTA obopynoBanus,
OTHOCSIIMMCS K KOMIIETEHLIHH OT/eNa;

- MPOEKTHO-CMETHAA ~ NOKYMEHTAllMsi Ha MpOBELEHHE PEMOHTOB H
obcITyKUBaHUs 060PyIOBAHHS.

PA3PABOTAJI:
Hauanbauk otnena Texnmaeckoro obecneueryis Vﬁ} A.A. OBUMHHUKOB
COI''TACOBAHO:

FOpuckoncynpt ~ /¥ t¢y  T.A. Tnarosckas
COI'JTACOBAHO: Coger komnemxa IIPOTOKOJI N% 0+, ﬂé’ 204 ona.
Ipencenarens npodceorosa o fle, A.JI. Kok




