MunwncTtepcTBo 06pasoBaHus U HaykH XaGapOBCKOTO Kpas
KpaeBO€e rocyAapCTBEHHOE 010 KETHOE
npoq)eccnoria.nmoe obpa3oBaTenbHOE YIpeKACHHe

W «XABAPOBCKUM ABTOMEXAHWYECKHUH KOJUTE ITXK»
il (KT'B [TOY XAMK)
Pemakmusa | Jpger 1
HanmeHoBaHre [okyMeHTa: IMoo:kenue 06 yueGHolM 9acTh (oTaea) Nel u3 6
VYcnoBHoe 0603HaYEHHE: H3meHneHune

Ne( k3. Ne

PACCMOTPEHO
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IHOJIOXKEHHUE
00 y4eOHO#i yacTH (oTAeNa) \
KpaeBoro rocyJapcTBeHHOro GI0IKeTHOr o W
npodecCHOHAIbHOT0 00Pa30BaTEILHOIO yqpemnemm
«Xa0apoBCKHii aBTOMeXaHHYECKHH KOJIJIeIH»

1. O0mue noJ10KeHHs

1.1. Hacrosimee Ilonoxenne o6 ydueGHON dactd (mamee — IlooskeHHE) KpaeBOro
TOCYIapCTBEHHOTO  OIO/DKETHOTO  MpO(ECCHOHATBHOTO  0GPa30BATENBHOIO  YUPEXKAECHUS
«XabapOBCKMH aBTOMEXaHHYECKUH KOWIEMK» (malee — KOJIIEIK) pa3paboTaHo B
COOTBETCTBHUHU C:

- ®ezepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 o6pa3oBanuu B Poccuiickoii
@enepamun» (pea. ot 01.03.2020);

- IIpukazom MuHoGpHayKu Poccun oT 22.12.2014 Ne 1601
«O MpOIO/DKUTENEHOCTH paGodyero BpeMEHH (HOpMax 4acoB Ielaroruyeckoil paboTsl 3a
CTaBKy 3apaGOTHOM IUIaThI) MEIarorHyeckKiX paGOTHUKOB U O MOPS/IKE ONpeIeIeHHs yIeGHOMN
Harpy3Kd IE€Jarorueckux pabOTHUKOB, OroOBapHBAaeMOM B TPYLOBOM JOroBOpe» (ped. OT
29.06.2016);

- IlocranoBnenunem  IlpaButensctBa P® ot  08.08.2013 Ne 678
«O6 yTBepKIeHMH HOMEHKIATYPBI JODKHOCTEH IM€IarornyeckiX paGOTHUKOB OpraHM3alluii,
OCYIIECTBIMIOMMX ~ 00pa3soBaTeNbHYI0  JAEATENBHOCTh,  JODKHOCTEH  PYKOBOIHUTENEH
00pa30BaTeIbHBIX OPTraHU3aALAN;

- Koncrurynueii Poccuiickoit ®enepanum;

- Tpynoebim konexcom Poccuiickoit @eneparmu (pex. ot 24.04.2020);

- YcTaBoM KOJIIEIKa;

- UHBIMH PaCTIOpAUTEeIbHBIMU akTaMu Poccutickoit ®enepanun u Xa6apoBCKOro Kpas.

1.2. Vuebnas wacte (ormen) (manee - YO) SBISE€TCS OCHOBHBIM CTPYKTYPHBIM
NONpa3sNC/ICHUEM KOJUIE/DKA, Yepe3 KOTOPOE OCYIIECTBIAETCS YIpaBIeHUE y4eOHBIM
IIPOLECCOM,  KOHTPOIMPYEMBIM  3aBEAYIOIIMMH  OTAEICHHUSIMU U  HAXOAATCI B
HETIOCPEICTBEHHOM TOTYMHEHHIH 3aMECTHUTEI AUPEKTOpa 0 yueOHOM paboTe.

1.2. 3aBenyromue OTAENEHHSIMH HAa3HAYAIOTCS M OCBOGOXKIAIOTCS OT 3aHHMMAEMO
AOJDKHOCTH ~ TIDUKAa30M  JUPEKTOpAa  KO/UIEMKA B YCTAaHOBICHHOM  JEHCTBYIOIIMM
3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu mopsake.

1.3.  3apemyromue OTHENCHWAMH  Ha3HA4yalOTCS JMIA, WMEIOIIHE  BhHICIIEE
npodeccroHaTbHOe 00pa3oBaHie M CTaxX pabOTHl He MeHee 5 JIeT Ha MeJarOrdyecKux MM
aJIMUHUCTPATUBHBIX TODKHOCTSIX.
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1.4. 3aBenyromue OTAENEHUIMH OTYMTHIBAIOTCS IEpe 3aMECTUTEEM IUPEKTOpa I10
y4eOHOM paboTe, AUPEKTOPOM KOJLIEIKA.

1.5. CtpykTypy y4ebHOI yacTu (oTnena) M mTaTH OHpEnENSeT U YTBEP)KIAE€T JUPEKTOP
KOJUIEIka B COOTBETCTBHM C 00BEMOM PaGOTEI M HOPMAaTHBHOM YHCIEHHOCTBHIO CTYJIEHTOB
(obyyarormuxcs).

1.6. JIOMKHOCTHBIMM JTHLIAMHM yueOHOH 4YacTH (OTHeNa) SBISIOTCS: 3aBeAYIOIIHE
OTICICHUAMH, CIIEIMATUCTSI 110 y4eOGHO-METOAMYECKOM paboTe.

1.7. Pacmipenenenue ciyxeGHBIX 06sS3aHHOCTElH MEXIy COTpyIHHUKaMHU y4eOHOM yacTu
(OTHena) U yTBepIKIEHHE NOKHOCTHBIX MHCTPYKIWH HPOU3BOJUTCS TUPEKTOPOM KOJLIEIKa
[10 IPE/ICTABICHHUIO 3aMECTHTEJIS IMPEKTOpa 110 yueGHo# paborte.

1.8. Yuebnas wacts (oTmen) komiemka B CBoei AEATEIBHOCTH PYKOBOJCTBYETCH
JSHCTBYIOIMM 3aKOHOAATENHCTBOM, Y CTaBOM KOJIIEIDKA, TPUKa3aMM, paclopsKEHHAMH,
METOMMYECKNMH ¥ HHCTPYKTHBHBIMH MaTepuanaMu MuHucTepcTBa o0pa30BaHus U HayKu PO,
MunucrepetBa o6pasoBanust u Hayku XabapoBckoro kpas, IlomokeHHEM 0 KOIUTeTKe,
YKa3aHUAMH, paclOpsUKEHUAMH, NPUKa3aMu IUpeKTopa, [TpaBumamu BHYTPEHHETO TPYIOBOIO
pacIopsiKa, a TakxKe JODKHOCTHBIMU HHCTPYKIIHSMH.

1.9. Vuebnas wacte (ormen) Y4aCTBYCT B pealM3alliM CJEMYIOMUX IPOLECCOB,
MPOTEKAIOMIMX B KOJUIEIKE:

- [IPOCKTUPOBAHUE U pa3paboTka 06Pa30BATENbHBIX IIPOrPaMM (manee — OI);

- peanuzanug OIT;

- YIPaBJICHUE Harpy3KOHU MPEI0JaBaTeNbCKOr0 COCTABA;

- OLICHKa KayecTBa ocBoenus OIT;

- YIpaBlIeHUE ayAUTOPHBIM (OHIOM;

- YIpaBJIeHHE JOKYMEHTOOGOPOTOM.

1.10. Tpe6oBauus nactosmero [TomoxeHms PactpoCTpaHAeTCss Ha BCEX COTPYAHMKOB
y4e6Hol yactu (otTaena).

2. lenn u 3aga4yn y4eGHoi yacTn (otmena)

2.1. TlnanupoBanue, opraHu3aims, KOOpAMHAIKsA, KOHTPOJbL Yy4eOHOro mporecca Mo
BCEM JTMIICH3UPOBAHHBIM B KOJUIC/DKE OOPa3oBATE/NBHEIM NPOIPAMMaM, B COOTBETCTBHH C
DeniepanbHBIMH [OCY1apPCTBEHHBIMU 00pa3oBaTeNbHEIMU CTaHAAPTAMH (manee — ®I'OC CIIO)
CPEIHETO MPOYECCHOHATPHOrO 06pa30BaHis, YUEOHBIMH TLIAHAMHE HaIPaBJIEHUH MOATOTOBKU
H CIICHUAIIHOCTEH, a TaKkkKe NeHCTBYIOIMMU TUPEKTHBHBIMHU JOKYMEHTaMH U HOpMaTHBaMH,
ycTaHOBNeHHBIMH IIpaBurensctBom Poccuiickoit Oenepaunn, MUHHCTEPCTBOM o0pazoBaHus
1 Hayku Poccuiickoit ®eneparym.

2.2. OcHOBHBIMH 33/1a4aMH y4eGHOM YacTH (otnmena) sBisroTes:

- Pa3paboTka HOPMATUBHON M PACIIOPSIUTENBHOIH AOKYMEHTAllUH, perIaMEeHTUPYIOIEH
yu4eOHBIi mporecc;

- OpTaHM3aliud 1 KOHTPOIIb TEKYIIEro y4eOHOro Mpolecca B KOITEIDKE;

- MEHEDKMEHT KauyecTBa;

- KOHTPOJIb (DAKTMYECKOrO BBHIMONHEHHS y4eGHOM Harpy3Ku IIpenoaaBaTelIbCKuM
COCTaBOM;
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- (opMUpOBaHKE OTYETHOCTH O pealH3aLUy 06Pa3OBATENBHBIX MPOTPAMM U YIEOHOTO
npolrecca B KOJUIeDKE;

- KOHTpOJb 33 COCTOSIHHEM y4eOHOHM paboOTBI M  BBIMOJHEHMEM peLICHHUMH
aIMMHMCTPALIX KOJUIEKA IO MOBBIIIEHHIO Ka4eCTBA U 3(pHEeKTHBHOCTH 00ydYeHN S ;

- aHanu3, 0000eHre MHPOPMALIMK U PeaTu3allisl HayYHO-METOIMYECKUX pa3paboToK
10 OpraHU3alMy y4eOHOTo Mpolecca B KOJUIEMKE;

- pa3paboTKa MEpONpUATH IO COBEpLICHCTBOBAHMIO Y4YeGHOTO mpomecca U
TMPUMEHEHMIO TEXHUYECKHUX CPEACTB 00yUYEHHS.

3. ®ynknun yue4Hoil yacTH (0T1€71a)

3.1. IlnanupoBanue y4yeGHON PaGOTHI CTYNEHTOB (OGYYAOIIMXCS) B COOTBETCTBHH C
y4e€OHBIMH IUTaHAMK ¥ TpadHKaMH.

3.2. IlnanupoBaHye, y4eT ¥ KOHTPOIIb y4e6HON HArpy3KHU IPeroIaBaTelbCckoro CocTaBa
Y KOHTPOJIb 32 €€ peain3aluei.

3.3. Pacniucanue ayTMTOPHEIX y4eGHBIX 3aHATUM CTYIEHTOB (06YYarOIIIKCS).

3.4. Opranu3arnus 1 NpoBejieHue y4e6HO0-3K3aMEeHALMOHHBIX CECCHIA.

3.5. KOHTpOIIb BEIMOTHEHHS Y4eOHBIX [UTaHOB M IPa(UKOB.

3.6. Opranmsanus pabOTBl NPHUEMHOM, 3K3aMEHAIIMOHHBIX, ATTECTALMOHHOH MU
ame/UIAIMOHHOM KOMHCCHIA KOlemka 10 Habopy abMTypHMEHTOB I OOY4eHHA IO
NpOrpaMMaM  CPeIJHer0  MpPO(eCCHOHANBHOr0  00pa3oBaHMs, IEPEBOAY  CTYHEHTOB
(obyuatommxcs) Ha OOyYeHHE IO COKPAIIEHHBIM H YCKOPEHHBIM [IporpaMMamM, MIOpHEMY
CTYACHTOB Ha IIOCIEAYIOIIME KypChl, II€PEBOAY, BOCCTAHOBJIEHHIO, OTYUCICHHIO U
NIPEIOCTABJIEHUIO aKaJEMUYECKOTO OTIIYCKa.

3.7. PaspaboTka MHIMBUIYalbHBIX Y4eOHBIX IUIAHOB M IPaUKOB B COOTBETCTBUH C
TpeboBanusiMu DeepatbHBIX TOCYJaPCTBEHHBIX 06Pa30BaTeIbHBIX CTaHJapTOB Ha OCHOBaHUU
Y4e6HBIX IUTaHOB 110 HAIpPaBJIEHHAM IIOATOTOBKH C MOTHBIM CPOKOM 0GYUCHHUS.

3.8. TloaroroBKa IPOEKTOB MPUKA30B U JOKYMEHTOB, SBISIOIIMXCS OCHOBAHMEM IS
U3MaHus TIPUKA30B, 10 OpraHM3allii y4eOHOro Ipomecca W COCTaBy CTYAEHTOB
(oOyuarormumxcs).

3.9. ®opmupoBanue 1 ohopmieHHe yaeOHOM U YUETHOM JOKyMeHTauuu yuebHoi yactu
(otmena).

3.10. ®opmupoBanue, ohOPMIIECHHE U YUET KyPHATOB YUeOHBIX 3aHATHI

3.11. CocraBnenue u NpeACTaBIEHNE YCTAaHOBIEHHOW OTYETHOCTH MO Y4eGHOM pabore
¥ KOHTHHTE€HTY CTYJEHTOB (00ydarommxcs).

3.12. KoHTpons cOGMIONEHMS OMCHMIUIMHBI BO BpeMs Y4eGHOTO Impolecca
NpenoJaBaTeNIIMH, CTy IeHTaMH (00yJaroIMMHUCS ).

3.13. BsaumopedcTBHE ¢ IPYrMMH CTPYKTYPHBIMU HOJpPa3IeNeHUusAMH KOJIeIKa Py
COBMECTHOM eI TeNbHOCTH.

3.14. YyebGHas 4yacTh (OTZET) BBHIMOIHSAET BO3IOKEHHBIE HA Hee (HEro) byHKIMH BO
B3aMMO/EICTBUU:

- C OTAEJIOM JUICH3UPOBAHMI;

- AKKpeIuTalMi U METOAUYECKOTO COIPOBOXKAEHHUS — IO BOIPOCAM, KacCAOIIHAMCH
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(GopMupoBaHus pabounX W roJOBEIX Y4eOHBIX IIaHOB BCEX HAMpPaBIICHUM (cnenuanbHOCTEH) B
cootBercTBHU ¢ OI'OC CIIO;

- 10 BOIIpOCaM OpraHU3alliy roCy JapCTBEHHON HTOTOBOM aTTeCTaIMHy;

- 10 BOIIpocaM paboThl Y4eOHO-METOIMUECKOTO COBETA KOJUTIEIKa;

- CO CTyACHYCCKUM OTHEIOM KaapoB — [0 BOIPOCAM, KACAIOIIMMCS H3MEHeHHt
CTY/AICHYCCKOTO KOHTMHIEHTA, BBIAAYy, OpOPMIIEHME U XpaHEHHe CTYyI€HUYECKUX OHJIETOB H
3aYCTHBIX KHWKEK, (DOPMHUPOBAHMIO W BBIJAYH JUIUIOMOB, (OPMHMPOBAHHIO INPUKA30B 110
CTyZeHTaM (00ydaroumxcs);

- € aIMMHUCTPATUBHBIM OTAEJIOM — IO BOIPOCAM, KACAIOIIMMCS MOATOTOBKH MIPOEKTOB
TIpUKa30B U paCTIOPSKEHUH [0 OpPraHU3aIK 06Pa30BaTEIBHOTO mpoIiecca;

- C apXMBOM — I10 BOIIPOCAM IEpeaul JOKYMEHTAIMH Ha XpaHCHHE;

- C KapenpaMM W MHCTUTYTaMH — MO BOIIpOCaM, Kacaromumcs ydeGHOM u
PO(QOPUEHTAIMOHHOM e TeTBHOCTIL.

4. [lepeyenn 10KyMeHTOB, 3anHCeli H TAHHDBIX M0 Ka4ecTBY y4yeOHO# YacTH
(oTaena)
4.1. Homenknarypa ne noJipa3iesIeHus.
4.2. ITonoxenue 06 yueGHOI yacT (otmena).
4.3. JIOIoKHOCTHEIE HHCTPYKIMH PaGOTHHKOB.
4.4. IInan pa6oTsl yye6HOI yacTu (otmena).

5. OcHOBHBbIE pyHKIHH 3aBeIyIOLIEro oTIe/1eHHeM y4e0Ho# YacTbio

5.1. Opranusyer y4eGHEI# Tpouecc B KOMIEmKe B COOTBETCTBMH C HOPMATMBHBIMHU
AOKyMeHTamu, DelepalbHBIMU  TOCYHAPCTBEHHBIMH 00pa3oBaTeNbHBIMU  CTaHIapTaMH,
Y4eOHBIMH IITaHAMH U rpadHKaMuy.

5.2. Opranmsyer pa6oty 9K3aMCHAlIMOHHBIX, ATTECTALMOHHOM M AamnesuISIMOHHOMN
KOMHCCHH B COOTBETCTBHUH ¢ IT0/I0KEHHAME 0 KOMHCCHSIX [0 3aYUCIICHUIO, BOCCTAHOBJIEHUIO,
TICPEBOLY, 3aUUCIICHHUIO Ha MIOCIEYIONIME KyPCHL, MIEPEBOY Ha COKpAIIEHHYIO U YCKOPEHHYIO
00pa3zoBaTeIIbHbIE IPOrPAMMEIL.

5.3. Opranusyer B3auMomeiicTBue c APYTMMH  CTPYKTYPHBIMHM ITOJIpa3eICHUASIMU
KOJII€Ka MPU COBMECTHOM JA€ATETHHOCTH.

5.4. IIpoBOIHUT TeKyIllee M MePCIIEKTHBHOE IIaHUPOBaHUE y4eOHOH paboTHI.

5.5. Pabotaer B mnporpamme 1C: VYueGumrii IIPOLIECC:  CO3JaHuEe OMIUIOMOB
(4epHOBHKOB),  3a0UBKa MIPOMEXYTOYHBIX  aTTECTAllMi, IIOATOTOBKA  HEOOXOIUMOIL
uHpopmanuu Ha [UA.

5.6. IloaroroBka npukasos u PacropsHKeHHH 110 y4e6HoM JacTu (oTaena).

5.7. OCyIIeCTBIISIET KOHTPO/Ib BBIMOTHEHHS Y4eOHOH HarpysKd HperoaaBaTelbcKoro
COCTaBa KOJLIeKa.

5.8. OcCyIIeCTBIsAET CBOEBPEMEHHOE COCTABICHHE H NIPEJICTAB/IEHUE YCTaHOBJIEHHOM
OTYCTHOH JOKYyMEHTallMM 10 y4eGHOM paGore u YYETYy KOHTHMHIEHTa CTYAEHTOB
(00y4aroImMXCs) 3aMECTHTETIO AMPEKTOpa 1o yuyeOHoi pabore.
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5.9. PabGora cO CTyIeHTaMH, pOIUTEISIMH WIH 3aKOHHBIMH [pEeACTaBUTEISIMA
obyyarommuxcs.

6. IIpaBa yuebHol yacTH (0TIE/12)

6.1. IIpoBOIHTE MPOBEPKY IMOCEIIAEMOCTH.

6.2. IIpou3BONTE H3MEHEHHS B YTBEP)KIECHHOM U JEHCTBYIOINEM PACIMCAHUM 3aHATHI
IIPY TIOSIBJIEHUY B 3TOM HEOOXOIMMOCTH.

6.3. Bectn cykeGHYI0 MEPENMCKY MO BOIpOcaM y4eGHON paGoTHI, a TAKKE APYrUM
BOIIPOCaM, BXOJSAIIMM B KOMIETCHUMIO y4eOHOH dacTu (oTAena) M He TpeOyIoIUM
COIIaCOBAaHMs C JUPEKTOPOM KOJLIECIKA.

6.4. VYueOnas wyacTh (OTHZEN) BIOpaBe KOOPAMHUPOBATH EATENBHOCTh APYTHX
CTPYKTYPHBIX IOJpa3[e/eHHHA KOJUIEIKa B HHTEPECaX ONTUMATBHON OpraHM3alMi yueGHOro
nporecca.

6.5. 3aBenyrommue yueGHOMN 4acThio (OTAENa) HMEIOT NIPaBO:

6.5.1. IlpencTaBaaTh 3aMECTUTENIO AUPEKTOpa MO ydeOHOH paboTe K B3BICKAHHIO 3a
CHCTEMaTHYECKOE HEBBINOIHEHHE [ODKHOCTHBIX OOS3aHHOCTEH M HapyIEHHE MpPaBUII
BHYTPEHHETO TPYJOBOTO pacropsika W 3a HapylleHHe y4eOHOro mpolecca IeJarornuyecKux
pabOTHHUKOB.

6.5.2. KoppexrupoBaTh monOXeHne 00 ydyeGHOM wacTu (OTAENa) U JODKHOCTHBIE
MHCTPYKLMHU MEeJarorn4ecKux pabOTHUKOB IO COTNIACOBAHMIO C 3aMECTHUTENIEM AMPEKTOpA IO
yueOHol paboTe KoJuTemKa.

7. OTBEeTCTBEHHOCTh Y4eOHOM YacTH (0Tae/1a)

7.1. BCIO MOIHOTY OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KAUECTBEHHOE BBIMIONHEHHE
BO3JIOKEHHBIX Ha Y4eOHYIO 4yacTh (0THen) YCTaBoM KOJUIEIKa M HACTOALIUM IOJNOKEHHEM
3a1a4 ¥ QyHKUUH HECET 3aMECTUTENb AUPEKTOpa o y4eGHOM paboTe.

7.2. Ha 3amecTuTens QupeKTopa 1o yueGHoi paGoTe BO3/IaraeTcss OTBETCTBEHHOCTS 34

7.2.1. OpraHusamuro y4eGHOTO Tpolecca B COOTBETCTBHH 3aKOHOMATETHCTBOM
Poccuiickoit @enepanuu.

7.2.2. OpranuM3alldl0 OIEPaTUBHOM W KauyeCTBEHHOH IOATOTOBKHM W HCIONHEHHS
JAOKYMEHTOB, BEICHUS [EIONPOU3BOICTBA B COOTBETCTBHU C NEUCTBYIOIIMMH IIPaBWIAMU U
UHCTPYKITHSIMH.

7.2.3. CoOmopeHre COTpyAHMKaMH OTeNa TPYAOBOM JUCLMIUIMHBL M BBHIIOJHEHHE
JOJDKHOCTHBIX 00S3aHHOCTEHA.

7.2.4. Tlon6op, pacCTaHOBKY ¥ AESTENBHOCTh COTPYAHUKOB OTAENA.

7.2.5. CooTBeTCTBUE NEHCTBYIOIEMY 3aKOHONATENBCTBY BU3HPYEMEIX MM IIPOEKTOB
TIPUKa30B, HHCTPYKLHH, [T0JI0XKEHUH U APYTUX JOKYMEHTOB.

7.3.  OTBETCTBEHHOCTh  APYrMX pabOTHUKOB OTHENa YCTAHABIHMBAETCA WX
JOJDKHOCTHBIMHA MHCTPYKITHSIMH.
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8. 3akuouyHTe/bHBIE MOT0KeHHS
8.1. isMeHeHHs U JONONHeHHs B HacTosmee I1omoxeHne MIPUHUMAKOTCS Ha 3aCeIaHuU
Cosera komnemka, nmegarorudeckoro Cosera n YTBEPKAAIOTC JUPEKTOPOM KOJLIEIKA.
8.2. Cpok neiicTBust Hactosmero IlonoxkeHns He orpanuyeH. [Tomoxenue neiicteyer 10
NPUHATHS HOBOTO, JIHO0 /10 BHECEHHS H3MEHEHHUH B AeiicTByrowmee [TonoxkeHe.

COI'JTACOBAHO: i/
3amecTutens aupekTopa no YP (UL
3aBeIyIOMIHIA OTAETEHHEM
IOpuckoncyasT v
COI''TACOBAHO: Coger xosiemka IpoToKOoJ Neo M oT ()
IMpencenarens npodcorosa /

O.I1. YepHbiieHKo
‘ H.H. MartBeesa
TNLEy T.A. I'natoBckas
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